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WU3MEHEHUSI TPEBOBAHUH K IOATIOTOBKE KAJIPOB
B COEPE JOKYMEHTOBEJIEHUSA U APXUBOBEJIEHUSA
IIPU IEPEXO/IE K IIU®POBOM YdKOHOMHUKE

Muwosa Banepusa Buxmopoena, kanauaaT NeNarorH4eCKUX HayK, JOICHT, 3aBEAYIOMHN Kadempoit
TEXHOJIOTHH aBTOMAaTHU3WPOBAaHHON 00paboTkm wHpopMmanuu, KemepoBCKHii TOCYIapCTBEHHBIH HHCTUTYT
kynsTypHl (T. KemepoBo, P®). E-mail: valeriya _mishova@mail.ru

O:zneea Snna Hukonaesna, crapimmii mpenogasarens kKadeapbl TEXHOJIOTHH aBTOMAaTH3UPOBAaHHOM 00pa-
6otku nHpopmaryu, KemepoBCKkuii rocyaapcTBeHHBINH HHCTUTYT KyJIbTypHl (T. KemepoBo, P®). E-mail: ella@
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PaccmarpuBatoTcs mpo01eMbl TOATOTOBKHU KaJpoB B cpepe JOKyMEHTOBEICHISI M apXIBOBEICHUS B YCIIO-
BHAX Tepexofa K IMuQpoBoi sKoHOMEKe. OTMeUaeTCss HECOOTBETCTBUE OCHOBHBIX IPO(ecCHOHATBHBIX 00-
pa3oBaresIbHBIX IPOrpaMM TpeOOBaHHSIM paboToaaTeel M COBPEMEHHBIM TEH/ICHIMSIM U3MEHEHHUS SKOHOMH-
KH. XapakrepusyeTcs: HallmoHanbHast mporpamma «Lludposast skonomuka Poccuiickoii @enepanum» ¢ TOUKU
3peHusI MMOJrOTOBKH KaJpoB. OTMedaeTcss HepaBHOMEPHOCTh MPOlleccoB HH(opMaTH3alu B chepe 10KyMeH-
TAIIOHHOTO O0ECIIEYeHHUs YIIPaBICHNSA, JOKyMEHTOBEICHUS M apXuBoBeaeHHA. [IpeacraBiensl TpeOoBaHMSA
pabotomarenell K 3HAHUSAM W YMEHHUSAM CIICIIHATIICTOB B cpepe TOKYMECHTOBEICHUS M apXHWBOBEICHHS, OPH-
SHTHPOBAaHHBIC Ha NU(PPOBYIO SKOHOMUKY. [IpoBeneH aHanmm3 KBaNMu(UKAIIMOHHBIX XapaKTePUCTUK Mpodec-
CHi, OTPKCHHBIX B CJMHOM KBAIM(HUKAIOHHOM CIIPaBOYHHKE JIOJDKHOCTEH PYKOBOIUTEINEH, CIICIINAIMCTOB
U CITy’Kalux. BeIsSBIEHO, 4TO ClienMaNUCThl B cepe TOKYMEHTOBEICHHSI U apXUBOBEICHNUS, B 3aBUCHMOCTH
OT 3aHUMACMOH JIOJDKHOCTH, pa3padaThIBalOT, BHEAPSIOT, OPraHU3YIOT pabOTy aBTOMATU3UPOBAHHBIX HH(MOP-
MAaITHOHHBIX CHCTEM U CUCTeM ynpasineHus. [Ipeacrasnen ananns mpodeccnoHaIbHBIX CTaHAAPTOB CICIIHATIH-
CTOB B chepe JOKyMEHTOBEICHU 1 apXuBOBeAeHNA. OTMeuaeTCcss HeOOXOAUMOCTD BIIAICHHS CIICIIHATICTaMI
B cpepe JOKYMEHTOBEICHHS M apXHBOBEICHISI 3HAHUSAMH U YMEHUSIMH B 00JIACTH HH()OPMAIIMOHHBIX TEXHO-
JIOTHH, a TAaKXKe HAJIMYUS Y HUX TPYAOBBIX (PYHKIIHIA TI0 MPOCKTUPOBAHUIO U IKCILTyaTallni HH()OPMAIIMOHHBIX
cHucTeM B IpodeccHoHaIBHOM cdepe.

KoaioueBble ciioBa: 10JIroTOBKa KaJpOB, JTOKYMEHTALMOHHOE OOeCleueHne yIpaBlIeHHUs, JTOKYMEHTO-
BEJICHNE W apXUBOBEACHNUE, IU(PPOBast IKOHOMHUKA, HH(POPMALIMOHHBIC TEXHOIOTHH.
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CHANGES IN REQUIREMENTS FOR TRAINING THE PERSONNEL
IN THE FIELD OF DOCUMENTATION AND ARCHIVING
IN TRANSITION TO DIGITAL ECONOMY

Mishova Valeriya Viktorovna, PhD in Pedagogy, Associate Professor, Department Chair of Department
of Automated Information Processing Technology, Kemerovo State University of Culture (Kemerovo, Russian
Federation). E-mail: valeriya mishova@mail.ru

Ogneva Ella Nikolaevna, Sr Instructor of Department of Automated Information Processing Technology,
Kemerovo State University of Culture (Kemerovo, Russian Federation). E-mail: ella@kemguki.ru

The problems of personnel training in the field of documentation and archival studies in the transition to
a digital economy are considered. There is no compliance of educational programs with the requirements of
employers and current trends in the economy. It characterizes the national program “Digital Economy of the
Russian Federation” in terms of training the transition to a digital economy. The processes of informatization
in the field of documentation support of management, records management and archival science are noted as
uneven. The requirements of employers to the knowledge and skills of specialists in the field of documentation
and archiving are focused on the digital economy. The analysis of the qualification characteristics of the
professions reflected in the single qualification directory of positions of managers, professionals and employees.
It is revealed that experts in the field of documentation and archival studies, depending on their position,
develop, implement, and organize the work of automated information systems and management systems.
The results of the analysis of the labor functions of specialists in the field of documentation and archival
studies, involving the use of information technology, reflected in professional standards are presented.
The experts in the field of documentation and archival knowledge should have all necessary skills in the field of
information technology, as well as the availability of labor functions in the design and operation of information

systems in the professional sphere.

Keywords: personnel training, documentation management support, documentation management and

archiving, digital economics, information technology.

WudopmMalMoHHbIE TEXHOJOTHH  OKa3bIBAIOT
CYIIECTBEHHOE BIMSHUE HAa PAa3BUTHE MUPOBOIl KO-
HOMHUKH U 0COOEHHO ee WHPpacTpyKTypbl. Ocolyio
AKTyaJIbHOCTB MPHOOPETAIOT CTPATErMYeCcKOe IIaHu-
pOBaHME M KOHTPOJb IMPOIECCOB MH(POPMATH3ALUH
KaK CO CTOPOHBI rOCYJapcTBa, TaK U YaCTHOTO CEK-
TOpA.

B cootBerctBum ¢ Ykazom Ilpesunenra PO ot
09.05.2017 Ne 203 «O Crparerun pa3Butust HHGOp-
ManuoHHoro obuiectBa B Poccuiickoit deneparyn
Ha 2017-2030 roapn» OTHUM W3 NMPHOPUTETHBIX Ha-
npaBiieHUi pa3BuTusi Poccum sBisieTcs coznaHue
OJarONPHUATHBIX YCIOBUI (POpMUpOBaHHS HU(POBOIA
HKOHOMHKH.

CornacHo InmobGansHoMy peiitunry (Global
Competitiveness Index), comepskaiiemMy OIeHKY KOH-
KypeHTocnocobnoctn 137 cTpaH Mmupa, KOTOPBIA
OIyOJIMKOBaH aHAIMTHYECKON Tpymmoi BecemupHo-
ro s3koHommu4eckoro opyma 2019 roma, Poccus, o
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cpaBHeHMIO ¢ aaHHbiMH 2018 roja, mogHsuIach Ha
IIATH TIO3UITHH — ¢ 43-ro Ha 37 mecto [11].

Cerogns npaButenbcTBo P® craBuT 3amauy
BBICTPOUTH MOILHYO0, COBPEMEHHYIO U KOHKYPEHTO-
CIOCOOHYIO YKOHOMUKY, BBINTH Ha TEMITbI Pa3BUTHS
BBIIIC MHMPOBBIX. JIOCTMKEHHIO 3TOM ILeNu JOIKHA
cnyxuth nporpamma «Ludposas sxoHommka Poc-
culickoii Denepanun», yrBepxkaeHHas [lpaBurens-
ctBoM P® 28.07.2017 Ne 1632-p.

B pamxkax peanusanuu BblllIeyKa3aHHOW HALMO-
HaJBHOW MpOrpamMMbl OBUTH TMOCIECIOBATEIBHO pPa3-
paboTaHbl M YTBEP)KICHBI CICAYIOIINE JTOKYMEHTHI:
[Hocranosnenue IlpaBurenscrea PO ot 28.08.2017
Ne 1030 «O cucteme ynpasieHusl pealu3anuei mpo-
rpammbl “LludpoBas sxoHommka Poccuiickoit De-
Jepanun’», TUIaH MEPONPHSITHA M0 HampaBICHHUIO
«Kanmper u oGpaszoBanme» mporpammsl «Llmdpoas
skoHoMuKa Poccuiickoit denepanumn», yTBEpKIEH-
Helli 9 ¢espans 2018 roma IlpaBuTenbcTBEHHON
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KOMHUCCHEH TI0 HCIIOIB30BAHUI0 WH(POPMAIOHHBIX
TEXHOJIOTHH JUIsl YJIyYIICHUS KauyecTBA JKH3HHU H
YCJIOBUHM BEJIEHUsI MPEANPUHUMATENILCKON JeATeNb-
HocTH, a Takke Yka3 Ilpesunenra Poccuiickoii ®e-
nepauun ot 07.05.2018 Ne 204 «O HauMoHaNbHBIX
LIeJISIX U CTPAaTerMyecKux 3ajia4ax pa3Burusi Poccnii-
ckoii @enepanuu Ha iepuon 10 2024 ronay.

Oco0oro BHUMAaHHS 3aCIyKHBaeT OITyOIHKO-
BaHHBIN 11 deBpans 2019 roga macmopTt HaIMOHATb-
Hoit mporpammbl «lludpoBas sxoHomuka Poccuii-
ckoil denepauuny», yTBEpKACHHBIM Ha 3acelaHUU
mpesunuyma Cosera npu Ilpesnnente Poccuiickoii
Oenepanyii IO CTPATETHICCKOMY Pa3BUTHIO M Ha-
LUOHATBHBIM IpoekTam 24 nekadps 2018 roma [5].

[TacmopT HamporpaMMbl BKIIOYAE€T B ceOs
mecTh (hemepanbHBIX MpoekToB: «HopMarnBHOE pe-
rynmupoBanne [UGpoBOU cpemsl», «HMHpOpMaIm-
oHHasi uH(pacTpykrypa», «Kaaper mis nudposoi
SKOHOMUKHKY, «HpOpMaIOHHass 0e30MacHOCThY,
«ucposeie Texnomormm» u «lluppoBoe roCy-
JapCTBeHHOE ynpanieHue». Cpok peau3anuu mpo-
rpamMMsbl — ¢ okT0pst 2018 rona o 2024 rox (BkIItO-
YUTEIILHO).

Kak crmemyer W3 mpeacTaBIEHHOTO JOKYMEHTA,
OJHOH W3 KIFOYEBHIX COCTABILIIONINX YCIeXa pea-
JM3anuy H(QPOBOI SKOHOMUKH SIBJISIETCSI Pa3BUTHE
KaJpOBOT0 MOTEHIMAa CTpaHbl. B wactHoCTH, OTHU-
MU W3 TMPHOPUTETHBIX 3a[ad BBICTYINAIOT: Pa3BUTHE
MOTHUBAIIMH KOMITAaHWHA Ha CO3JaHHe PabOYmX MeECT
n 00yd4eHHE CBOMX COTPYJHHUKOB KIIOUEBBHIM KOM-
HNETeHIUSAM IH(POBOIT YKOHOMHKH, (POPMUPOBAHUE
U BHEIPEHHE B CHCTEMY OOpazoBaHHs TPeOOBaHMIA
K KITIOUYEBOW KOMITETCHIINH HH(POBOH IKOHOMHUKH,
pa3paboTka u arpobupoBaHue 0a30BOIT MOJIEITH KOM-
MEeTeHIUH, odecneunBaroieii 3gpdekruBHOE B3arMO-
JeiicTBre Om3Heca, 00pa3oBaHus U 00MIeCcTBa B YCIIO-
BHAX IU(POBOI IKOHOMHKH.

K 4gucmy ocHOBHBIX cep AesTeTbHOCTH, BIUS-
IOIIMX Ha Mpoliecc nepexona K MuppoBoii SKOHOMHU-
Ke, OTHOCATCS: cpepa JOKYMEHTAIIMOHHOTO obecre-
YeHUS YIPABICHUS KaK BAKHOE 3BSHO MTOTHOIICHHOTO
(YHKIIMOHUPOBAaHHSI COBPEMEHHOM OpraHu3aluy, a
TaKKe apXUBHas cepa, Tak Kak apXUBHbIE YUpexk ie-
HUS SBIIOTCS XPAHUTEISIMHU W TOCTABIIMKAMHU 3Ha-
gynMoil mH(opManuu. XOTeNOoCh OBl OTMETHTH, UTO
JlaHHBIE C(epbl Ha CETOJHSALIHUI JIeHb MMEIOT pas-
JIMYHBIC HANPABJICHHS U TEMITbl HH(OpMAaTH3AIIH.

Cdepa MOKyMEHTaIMOHHOTO OOECIICUeHHUS Y-
paBJICHUS B 3HAYNUTEIHHOW CTETEHH CBsI3aHa C YacT-
HBIM OHM3HECOM H, KaK CJEJCTBUE, MMeeT OOJblie
BO3MOKHOCTEH IO pa3paboTKe ¥ BHEAPCHUIO HHPOP-
MalMOHHBIX TeXHONOTHH. Tak, COmIacHO JaHHBIM
Beaymero B Poccun moprana mo KoprnoparuBHOM WH-
¢dopmaruzaru TAdviser (www.tadviser.ru), Ha Je-
kabpp 2018 roma 6a3a HHHOPMAIIMOHHBIX CHCTEM IO
YIPaBICHUIO KOPIIOPATHBHBIMU MH()OPMAIIHOHHBIMU
pecypcamu (ECM/C3J1) Britouasia nH(pOpMALUIO
o Gonee uem 5,1 thic. BHeapenuit. C nexabps 2017
roja, T0 €CTh C MOMEHTA ITyOIMKALINH MPEIbIIYIIEro
0TYeTa, OHA MOMOoJIHMWIACh MOYTH Ha 700 IpoeKToB.

Hemuoro wnas cutyaumss no wuHpopMarusa-
LMK apXUBHOU oTpacnu. Hecmorps Ha To, 4TO euie
B 1995 romy PocapxmB paspabotam W yTBEpIUI
«Konnenmuio wHpOpMaTH3anuy apXWBHOTO Jeia
Poccum», Ha Gase kxotopoit Obuta mpuHsATa «IIpo-
rpaMMa MH(pOpMaTH3aluU apxuBHOro Jena Poccun
(1997-2000)», mporecc mHPOPMATH3AUN HIET 00-
Jiee MEJUICHHBIMH TeMIiaMH. Tak, 3aMecTUTeNb -
pektopa ['ocynapctBenHoro apxusa Poccuiickoit de-
nepanuu WM. FO. TopOyHOB 0TMEUAET, 4TO ITO CBSI3aHO
«co craboii mMarepruanbHOI 6a30if 'ocymapcTBeHHO-
IO apXMBa, HEJOCTATOYHOW KaJpOBOW MOATOTOBKOM,
nortomy uto IT-cienuanucTsl TODKHBI B apXHBHYIO
OTpaciib BJIMBAThCSI TOPA3l0 IIMpe, YeM ATO Ceil-
gacy [10].

CerofHs akTHBHO OOCYXHAIOTCS TPOOIEMBI
nHOpPMATH3aLUK JEITEILHOCTH apXUBOB U CIYKO
JOKYMCHTAIIUOHHOI'O O6CCHe‘IeHI/I$I YIpaBJI€CHUSA Ha
IUTONIAIKaX pa3INYHOro ypoBHs. Tak, Hampumep,
B paMKax OJHOW W3 IOcIeIHUX KoHpepeHImH, op-
TaHU3aTOpaMu KOTOpo# sBmimch EBpo-aszmarckoe
peruoHanbHOe OTIeNieHne MexIyHapOIHOTO COBe-
ta apxuBoB (EBPA3UKA), ®enepanpHoe apXuBHOE
arearctBo (PocapxuB), Bcepoccuiickuii Hay4HO-
WCCIIE/IOBATENIbCKUI MHCTHTYT JIOKyMEHTOBEICHHS
u apxuBHoro xena (BHUUIAJ), obcyxnanuch
mpoOJieMbl TOATOTOBKM KaJpOBOTO pecypca Ul
JabHEHIIero obecnedeHusl KaueCTBEHHOW pPaboThI
BO Bcex cdepax aesTenbHocTH. HeoqHokparHo mon-
YEepKHBAJIaCh BAXKHOCTh PACCMOTPEHUsI BOIPOCOB
0o0pa3oBaHKs, OTMEYalach HEOOXOAMMOCTh B3aUMO-
JeUCTBHS 00pa30BaTEIbHBIX YUPEKACHUH U paboTo-
JaTenei, a TakKe akIeHTHPOBaJIach HEOOXOIUMOCTb
OpHMEHTAlMK 00pa30BaTeNbHBIX CTAHAAPTOB Ha I10-
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TpeOHOCTH pBHIHKA, C(HOPMYIUPOBAHHEIE B Ipodec-
CHUOHAJIbHBIX cTaHaaprax [1].

C uenblo BBISIBIICHHS] TpeOOBaHU padoTonare-
Jell K 3HaHMAM M YMEHHSM CIELHaINCTOB B cdepe
JOKYMEHTOBEJICHUSI M ApXUBOBEICHHS, OPUCHTHUPO-
BaHHBIX Ha LU(POBYI IKOHOMHKY, OBUI NPOBEIACH
aHaJM3 KBAJIM(HKAIMOHHBIX XapaKTEPUCTUK IIPO-
(eccwit, a Takke MPo(HECCHOHATBHBIX CTAHIAPTOB B
9TOi chepe.

W3yyeHune eMHOr0 KBAITU(PHUKAIMOHHOTO CIIpa-
BOYHHKA JOJDKHOCTCH pPYKOBOAWTEINICH, CIICIHAIIH-
cTOB U ciyxamux (penakuus ot 9 anpens 2018 roxa,
B TOM YHCJIE C U3MEHEHHSIMH, BCTYIHBIINMHU B CHITY
01.07.2018) [2] MO3BONMIO BBHISBUTH JTOJHKHOCTHBIC
00sI3aHHOCTH ¥ TpeOyeMble 3HAHUS CIICIHAIKUCTOB,
3aHUMAIOIIUX JOJDKHOCTH B cpepe TOKYMEHTOBE/IC-
HUS U apXMBOBEICHHUSI, MIPE/IIONAraFOIINE UCIIOIB30-
BaHWE MHPOPMAITMOHHBIX TEXHOJIOTHH (Tad. 1).

Tabnuya 1

KBaiundukanuoHHble XapaKTepUCTHKH JA0KHOCTell B cdepe T0KYMEHTOBe/IeHHs] U ApPXHBOBeIeHMs,
npeanoJiaraouye UCrnoib30BaHne HHGOPMALMOHHBIX TEXHOJIOT Ui

HaumeHoBaHMe 10KHOCTH JI0JZKHOCTHBIE 00SI3AHHOCTH Jlonxken 3HATH

Jupexrop apxuBa, nieHTpa | OpranusyeT BHEApPEHHE B PadOTy apxuBa aBTOMATH3HPO- | COBpeMEHHbIE MH(OPMAIHOH-

XpaHEeHHUS TOKYMEHTAIUU | BAHHBIX APXUBHBIX TEXHOIOTHI HBIE TEXHOJIOTHH

['maBHEI XpaHuTenb (HoH- | CIOCOOCTBYET BHEIPEHUIO B pabOTy apXBa aBTOMATH3U- | OCHOBBI IMPUMEHEHHS KOM-

JIOB apXHBa POBaHHBIX apXUBHBIX TEXHOJIOTHIA MbIOTEPHON TEXHUKH

HauanpHuk otznena (3aBe- | OpraHusyer BHEAPEHUE aBTOMATHU3UPOBAHHBIX apXMBHBIX | OCHOBBI MPUMEHEHHS KOM-

JIIOIIMI OTIEJIOM) apXUBa | TEXHOJIOTUH MBIOTEPHON TEXHUKH

3aBeayIoOIUi apXUBOXpa- | YUacTByeT BO BHEIPEHHU B padOTy apXuBa aBTOMATH3UPO- | OCHOBBI MPUMEHEHHUS KOM-

HUJIUIIEM BaHHBIX APXUBHBIX TEXHOJIOTHI MBIOTEPHOH TEXHUKH

3aBenyromuii  cekropom | OpraHusyeT padoTy 0 BHEIPEHHUIO B apXHUBE aBTOMATU3U- | OCHOBBI MPUMEHEHHS KOM-

(Ha4aJIBHUK CEKTOpa) ap- | pPOBAHHBIX APXUBHBIX TEXHOJIOTUI MbIOTEPHON TEXHUKH

XHBa

3aBenyromuin apxuBoM | CrtocoOCTBYyeT BHEAPEHHIO B pabOTy apxuBa aBTOMAaTu3u- | OCHOBBI MPUMCHEHHS KOM-

(Ha4YalbHUK  apXUBHOTO | POBAaHHBIX aPXUBHBIX TEXHOJIOTUH MBIOTEPHON TEXHUKU

0TZ€eIa) MYHUIMIIAIEHOTO

0o0pa3oBaHusi, BEIOMCTBA,

OpraHu3aluu

I'maBHBII apxuBHCT Y4gacTByeT BO BHEIPEHUH B pabOTy apXuBa aBTOMATH3HPO- | OCHOBBI ~ NMPUMEHEHUS  KOM-
BaHHBIX aPXUBHBIX TEXHOJIOTHI MbIOTEPHON TEXHUKHU

Benyumwuit apxusucr VYyacTByeT BO BHEIPECHUH B pabOTy apXuBa aBTOMATH3HPO- | OCHOBBI ~ MPUMCHEHUSI  KOM-
BaHHBIX APXHUBHBIX TEXHOJIOTHI MBIOTEPHON TEXHUKH

Benymuit Mmetoguct VYdacTByeT BO BHEPEHHUHU B padOTy apXuBa aBTOMAaTH3UPO- | OCHOBBI MPUMEHEHHUS KOM-
BaHHBIX APXUBHBIX TEXHOJIOTHI MBIOTEPHOHN TEXHUKH

ApXUBHCT YyacTByeT BO BHEIPEHUH B pabOTy apXuBa aBTOMATH3HPO- | OCHOBBI ~ NMPUMEHECHUS  KOM-
BaHHBIX aPXUBHBIX TEXHOJIOTHI MbIOTEPHON TEXHUKHU

Meronuct YyacTByeT BO BHEIPCHUH B pabOTy apXuBa aBTOMATH3HPO- | OCHOBBI ~ MPUMCHEHUS  KOM-
BaHHBIX APXUBHBIX TEXHOJIOT U MBIOTEPHON TEXHUKH
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Oxonuanue maodnuywl 1

HaumeHoBanHe I0KHOCTH

J10KHOCTHBIE 00SI3AaHHOCTH

Jlo/zkeH 3HATH

Xpanutens GoHIO0B

VYuyacTByeT BO BHEIPEHUH B paboTy apXuBa aBTOMaTH3UPO-

BaHHBIX apXUBHBIX TEXHOJIOT Ui

OCHOBBI MNPUMCHEHUA  KOM-

NBIOTEPHON TEXHUKHU

Havanpauk otTaema wH-
(dopmarn

OpranusyeT paboTy ¢ HCIIOIb30BAaHUEM HOBBIX WH(pOpMa-
LIMOHHBIX TEXHOJIOTUH. PYKOBOAUT CO3/1aHHEM CHIPABOYHO-
WHPOPMAIIMOHHOTO (OHAA TPENNpPUSATHS, 00eCIeUnBacT
BHE/IPCHHE COBPEMCHHBIX HH(OPMAIOHHO-IIOMCKOBBIX
CHCTEM, CHCTEeMaTHYeCKOe ITONOTHeHne (DOHAA HAa OCHOBE
TEeMaTHYECKHUX IUIAHOB KOMIUICKTOBAHUS OTEYECTBEHHBIMHU
1 3apyOeXKHBIMU MaTepuajaMd M HCIIONB30BAaHHE HOBBIX
HH(OPMAIIMOHHBIX TEXHOJIOT Ui

Hogsre naopmanmoHHbre Tex-
HOJIOTHH

Wncnexrop dponma

ObecnieurBaeT BeseHHe HWH(OOPMALMOHHBIX MAacCCHBOB.
VYuyacTByeT B pa3paboTKe, TECTHPOBAHUH U BHEIPEHUH HO-
BBIX MH(OPMAIL[OHHBIX TEXHOJIOTHit

OpraHu3alyo U BeJCHUE HH-
(OPMAIIMOHHBIX CHCTEM, TeX-
Hoioruu obOpabotku uHDOP-
Maruu

JlokymenroBen

Pa3pabareiBaeT ¥ BHEIPSCT TEXHOJIOTHUECKHE IIPOIIECCHI
paboTBI ¢ JMOKYMEHTaMH M JOKYMEHTHOH HH(popManuen
Ha OCHOBE HCIIOJIb30BAHUS OPraHU3AI[OHHON ¥ BBIYUCIIH-
TenbHOU TeXHUKH. OpraHn3yeT BHEJPEHUE CUCTEM BEJICHUS
JOKyMeHTaluu. [IpuHIMaeT yyacTue B IIOCTaHOBKE 3ajad,
MPOCKTUPOBAHUH, SKCIUIyaTalluhd W COBEPIICHCTBOBAHUU
(B 4acTn MH(POPMALIMOHHOTO 00ECIIEUSHHUST) aBTOMATU3HPO-
BaHHBIX HH)OPMALMOHHBIX CHCTEM M CUCTEM YNPaBICHUS,
a Takke B pa3paboTke HOBEHIINX MH(DOPMAIMOHHBIX TEX-
HOJIOTHH, 0a3MPYIONMXCS Ha MPUMEHEHUH BBIYHCINTENb-
HOM M MHKpOIIPOLIECCOPHON TEXHUKH, MPOEKTUPOBAHUU U
aKTyanu3anuy 06a3 1 OaHKOB TaHHBIX.

Tlopsimox maHupoBaHus, IPO-
CKTHPOBAaHHUS W TEXHOJIOTHIO
paboTel Ha 0a3e OpraHu3aIH-
OHHOM M  BBIYUCIUTCILHOU
TEXHUKH  CIYyXO0  JOKyMEH-
TAIHOHHOIO obecrnieueHust
yIpaBiIeHHsl, HOPMATHBHBIE U
METOIMYECKHE JOKYMEHTHI T10
MPOEKTHPOBAHUIO U IKCILTya-
TallMd  aBTOMATH3UPOBAHHBIX
HH()OPMAITHOHHBIX CHCTEM

yipaBJjieHus, OCHOBBI IIPO-
IpaMMHUpOBaHusl, METOAbI IIPO-
CKTUPOBAaHUS W aKTyaJiu3allun

0a3 1 OAaHKOB JJaHHBIX

Taknm 00pazom, crienMaIuCcTHl B cdepe JTOKy-
MEHTOBE/ICHHSI ¥ apXMBOBEACHHS B 3aBUCUMOCTU OT
3aHUMAaEMOH JIOJDKHOCTH pa3padaThIBalOT, BHEPSIOT,
OpraHu3yioT paboTy aBTOMATH3MPOBAHHBIX HWHQOP-
MAaIMOHHBIX CHCTEM M CHCTEM YIIPABICHHS.

O0s13aTenbHOE  MUCTIONB30BAaHHE HMH(OPMALIMOH-
HBIX TEXHOJIOTHH 3aJI0)KEHO U B OTIMCaHNUHU TPYIOBBIX
(GyHKIMH B MTpoQecCHOHANIBHBIX CTaHIapTax B ATOU
chepe.

Ha nacrosnii MomeHT B MuHrocte Poccun 3a-
PEeTHUCTPUpPOBAHBI TPH MpodCcTaHaapTa B chepe TOKy-

MCHTOBE/ICHHSI U apXuBOBeAeHUs: «CHennaucT 1o
OpraHU3alMOHHOMY U JIOKyMEHTAI[HOHHOMY o0ecIie-
YEHUIO YIIPaBJICHHs OpraHu3aluei» (3aperucTpupo-
BaH B Munrocte Poccun 02.06.2015 Ne 37509) [6],
«CrienuanucT 1o yrnpaBIeHHI0 TOKyMEHTaIlel op-
raHuzanuu» (3apeructpupoBad B Muntocte Poccun
31.05.2017 Ne 46898) [7], «Cnenmanuct no ¢popmu-
POBaHMIO 3JIEKTPOHHOTO apXxuBa» (3aperucTpupo-
BaH B Muniocte Poccun 10.05.2018 Ne 51040) [8]
(Tabm. 2).
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Tabnuya 2

TpynoBble pyHKIUHU cIeNHATUCTOB B cepe TOKYMEHTOBEACHHsI U apXHBOBeIeHN,
npeanoJiaraouye Ucrnoib30BaHne HHGOPMALMOHHBIX TEXHOIOT Ui

O000mén-
Hasl
TpyaoBast
ynkuus

Tpynosasi pyHkums

Heo0xoqumble 3HAHUS

Heo0xomumblie yMeHust

Creyuanucm no opeanu3ayuoHHOMy U 0OKYMEHMAUUOHHOMY 00ecnetenuio
ynpagnenus opzanusayueii

I/IH(bOpMaHI/IOHHO-aHaJII/ITI/I‘leCKaH n
JEATCIIBHOCTH PYKOBOAUTEIIA OpraHu3aluu

OpraHU3alUOHHO-aIMUHUCTPATUBHAS ITOAICPIKKA

Amnanus uapopma-
LIUU ¥ MMOJITOTOBKA

00paboTku  UHOOP-
Manuu C TIPUMEHCHUEM COBpE-

*  MeTob!

* TTonb3oBarbcst MHGOPMALIMOHHBIME pecypcamMmu
¥ CHCTEMaTH3UpOBaTh MH(OpPMAIHMIO MO 3aaaH-

MH(POPMALTUOHHO- MEHHBIX TEXHHUYCCKUX CPEJACTB | HBIM KPUTEPHSIM.

AQHAJTUTUYECKUX KOMMYHHUKAIUH U CBSA3H, BEIYMCIU- | * [lonb3oBaTbes ycTpoiicTBaMH aBTOMAaTH3HPO-

MaTepHuaoB TEJIbHON TEXHUKHU. BaHHOI 00pabOTKM TEKCTOBOW HH(MOPMALUH U
* UcTtounnku uHpOpMaImu: Kara- | pOTOHAOOPHBIMH YCTPOICTBAMHU.
Ji0ru OUONNOTEK, )KypHAJIOB, IOUC- | * [IpUMEHATh BBIYUCIUTEIbHYIO TEXHUKY M HH-
KOBBIE CUCTEMbI HH(POPMAIIMOHHO- | (POPMALIIOHHBIE TEXHOJIOTHHU IS SKOHOMUYHOU U
TEJIEKOMMYHHKAI[TOHHOM CETH | pallMOHAIbHOI OpraHn3anuu MH(OOPMAIMOHHBIX
«HTEepHETY, UIEKTPOHHBIC 0a3bl | IPOLECCOB, MOBBIIICHUS HUX T'MOKOCTH U JIUHA-
JTAHHBIX MHYHOCTH

Opranuzanus *  HHdopmaoHHO-KOMMYHHKa- | * VICIoNIb30BaTh BBIYHCIUTEIBHYIO TEXHHKY U

JICJIOBbIX KOHTAKTOB
1 IPOTOKOJIBHBIX

IIMOHHBIC TEXHOJIOTHU

HUH(POPMALMOHHO-KOMMYHHUKAILIMOHHBIE TEXHOJIO-
Uy Ui Oojiee PKOHOMHYHON M PallOHATBHOI

MEpOINPUATHI OpraHu3anuy HHGOPMALMOHHBIX IIPOLECCOB, MO~
BBIILICHHS UX THOKOCTH U JUHAMHYHOCTH

Opranuzauus » Cucrembl 3JIEKTPOHHOTO JIOKY- | * IToab30BaThesi CUCTEMAMU IIEKTPOHHOTO JOKY-

HCTIOJIHEHUS MEHT0000pOTa, 6a3bI JAHHBIX MEHT0000pOTA.

pereHui o TIpUMEHATH BBIYMCIUTCIBHYIO TEXHHUKY M|

PYKOBOZIUTEILS UH(POPMALMOHHO-KOMMYHHUKALIMOHHBIE TEXHOJIO-

UM JJI51 SKOHOMUYHON U pallMOHAJIbHOM OpraHu-
3a1Mu MHOOPMALMOHHBIX TIPOILIECCOB, MOBBIIIE-
HHS UX THOKOCTH ¥ IMHAMHUYHOCTHU

Cneyuanucm no ynpaeieHuro 0OKymenmayueii 0p2anu3ayuu

opraHu3anuecun

JIOKyMEHTAIIMOHHOE
obecricyeHre yIpaBieHHs

Opranuszanus J10-

* Vcnonw3oBaTh OpraHu3alilMOHHBbIC U TCXHUYC-

KyMEHTHPOBaHHUs CKHUE CpEeCTBa Ul IIepeBO/ia B AIICKTPOHHBII BUJ
YIpaBJICHUECKOH JIOKyMEHTOB M JOKYMEHTHPOBAaHHON HH(pOpMa-
JIeSITEIbHOCTU B IIUY OpTaHU3aIHN

OpraHU3anuH

Opranuzanus » OynxnnoHanbsHEIe 0coOeHHOCTH | * Co3/aBarh 0a3bl TaHHBIX 110 OPTaHU3AIMOHHO-
JTIOKyMEHTOO0OpOTa | CHCTEMBI JIEKTPOHHOTO JIOKYMEH- | PACTIOPSIIUTEIILHBIM JIOKYMEHTaM OpTaHH3aIiN 1

B OpraHusanuu

TO00OpOTa OpraHN3aUH

OCYHICCTBJIATH KOHTPOJIb UX BEACHUS
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Ipooonsicernue mabnuyer 2

0000mEn-
Hasl

Tpynosasi pyHKuust

TpyaoBasi

bynkumns

HeobGxoqumblie 3HAHUST

Heo0xonumble yMeHust

Ocy1ecTBiaeHne
paboT Mo MPOEKTH-
POBaHMIO U BHENIPE-
HHIO CUCTCMbI
JIEKTPOHHOTO
JIOKYMEHTOo0o0opoTa
B cepe JOKyMeHTa-
LINOHHOTO YIIpaBIIe-
HUS OpraHu3aniu

* 3aKoHOzaTeNbHbIE U HOPMAaTHB-
Hble TpaBOBble aKkThl Poccuiickoil
Oeneparmu B chepe MHPOpMAIy-
OHHBIX TEXHOJIOTHH, HCIOJIb3Yye-
Mble B JIOKYMEHTallHOHHOM o00e-
CIIEUYEHUH YIIPABIICHHUS.

* MeTozp! uccie10BaHus, aHAIN3A,
IIPOCKTHPOBAHUSA WU Pa3BUTUA CHU-
CTEMBbI JIOKYMEHTallHOHHOTO 00e-
CIIEYEHUs YIIPABICHHMS.

* PeIHOK IpOrpaMMHBIX IIPOAYKTOB
10 aBTOMAaTHU3alu JOKYMEHTAlU-
OHHOTO 00€CIeYeHHUS yIPaBICHUS.
* OYHKINOHABHBIE 0COOEHHOCTH
PA3INYHBIX CHCTEM 3JIEKTPOHHOTO
JIOKYMEHTOO0OpOTa, ~ MCIIONB3Yye-
MBIX B chepe JOKyMEHTALNOHHOTO
obecriedeHys yrnpapIeHHs

 [IpoBOMUTH aHAJIM3 M OLEHKY BO3MOXKHOCTEH
CHCTEM 3JIEKTPOHHOTO JIOKYMEHTOO0OpOTa, pas-
paboTaHHBIX I OPraHU3ALUH.

* [IpuMeHsTh METOJOJIOTHIO OPraHH3al[IOHHOTO
MPOCKTUPOBAHUA TIPU aHAJIU3EC CHUCTEMBI JOKY-
MEHTALOHHOTO 00ECIIeUeHHUs YIPaBICHHUs B Op-
raHu3aluu.

* [IpencTaBisATh Pe3yIbTaThl aHAIN3A ISTIONPOU3-
BOJACTBEHHBIX IMPOLECCOB OpraHu3alu B l"pa(i)l/l—
4eCKOM BHJIE.

¢ BhISBISATH IPUOPUTETHBIC HAIIPABJICHUS aBTO-
MaTH3alMi  JAOKYMEHTAIllMOHHOTO O0ecredeH s
yHIpaBJI€HUS B OpraHu3aluu.

» PaGorare B cHCTeMe SJIEKTPOHHOTO JOKYMEH-
TO0O0OpPOTA OpPraHN3aLHIH.

* Onpenensts 3pPpEeKTHBHOCTD MEPONPUATHI 110
aBTOMATH3allMKM JOKYMEHTALIMOHHOTO obecrede-
HUS YIIPABJIEHHS B OpraHu3alum

Ocy1ecTBiaeHue
nH(pOpPMaIOHHO-

JlokymMeHTanoHHOe obecriedeH e yIpaBiIeH s OpraHu3arueil

CHpaBOYHON pabOTHI
C IOKYMEHTaMHU
OpraHU3aLNH

* [IpaBuia u nopsok Gpopmupona-
HUs 0a3 JaHHBIX OpraHU3alHu.

* OCcoOeHHOCTH (PYHKLIMOHUPOBA-
HMS CIIPAaBOYHO-MH(OPMALIMOHHBIX
u  UHGOPMALMOHHO-IIOMCKOBBIX
CHCTEM OpraHH3aLuu

* Paboratb ¢ 3MeKTPOHHBIMH 0a3aMH JaHHBIX U
CHCTEMaMU  IEKTPOHHOTO J0KyMEHTO00opoTa
OpraHu3aluK

Cneyuanucm no popmupoganuio NeKmMpoHHO20 apxusa

Pazpabotka Jokaib-
HBIX HOPMATHUBHBIX
aKTOB IO BOIPOCAM
OpraHu3aIuu
necca
HUS B CHCTEME DJICK-

po-
CKaHHUPOBa-

TPOHHOI'O apXuBa

PyxoBozcTBO nporeccom
CKaHMPOBAHUS, BBOJA U 00PabOTKH

JIaHHBIX B CUCTEME DJICKTPOHHOI'O apXuBa

* [Topsok opranusanuy mpouecca
CKaHMPOBAHUS M MHJEKCALUU JI0-
KyMEHTOB B CHCTEME 2JIEKTPOHHO-
TO apXuBa

* IIpou3BOACTBEHHbIC HOPMATU-
BBl /ISl IIOCTPOCHUS PErIaMEHTOB
mpolecca CKaHUPOBAHUS U UH-
JIeKCallul JOKYMEHTOB B CHUCTEME
JIIEKTPOHHOIO apXUBa

» [lonp30BaTbCsl MEPCOHAIBHBIM KOMIIBIOTEPOM
JUIL COCTABJICHUS MHCTPYKLUH, pErIaMEHTOB,
TEXHOJIOTUYECKUX KapT I10 OpraHU3allld IIpo-
Lecca CKaHUPOBAHUS B CUCTEME JIICKTPOHHOIO
apxuBa.

* COCTaBIIATh PEIIAMEHTHI, HHCTPYKIHHN, TeXHU-
YecKue 3aJaHus U TeXHUYSCKHe TpeOOoBaHUS 110
BOIIPOCAM OpPraHU3alMU NIPOLECCa CKAHUPOBAHUS
B CHCTEME DICKTPOHHOI'O apXUBa.

* OnTUMU3UPOBATh IIPOU3BOJCTBEHHBIC IIPOLEC-
Cbl CKAHUPOBAHUS B CUCTEME ICKTPOHHOIO ap-
XHBa
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Oxonuanue mabnuywl 2

006001éH-

Hast

TpyaoBast
yHkuus

Tpynosasi pyHKuus

Heo6xonumblie 3HAHUSI

Heo0xonumpie yMeHust

PyxoBoacTBO nporeccom

CKaHHPOBAHMUs, BBOJIA U 00pabOTKU

JAaHHBIX B CUCTEMC DJICKTPOHHOT'O apXHUBa

CrpaTeruueckoe
IJIAHUPOBAHUE U 110~
CTpOEeHHEe  Hpolec-
COB CKaHMPOBAHHUS,

BBOZIA U 00pabOTKH

* Ilopsnok opraHu3aluu U TEXHO-
JIOTHs TIPpOLECCa CKAHUPOBAHMUS,
BBOJIa U 00pabOTKH JaHHBIX B CH-
CTEME DJIEKTPOHHOIO apXMUBa.

* IIpou3Bo/CTBEHHBIE HOPMATHBEI

JIAaHHBIX B CHCTEME | IPOLIECCOB CKAaHMPOBAHMs, BBOIA
JNMEKTPOHHOTO  ap- | M 00paboTKM MaHHBIX B CHCTEME
XMBa JNIEKTPOHHOTO apXUBa.

* CocTaB M KOJIMYECTBO TEXHMYE-
CKMX CPEJACTB JUISl COOIIOICHUS
TEXHOJIOTMHU U KAYCCTBCHHOI'O BBI-
MOJTHEHHs: pabOT MO CKaHWpPOBa-
HHMIO, BBOJLY M 00pabOTKe JIaHHBIX
B CHCTEME IEKTPOHHOTO apXUBA.

* TpeOoBaHMs1 K HOPMaM BBIPAOOT-
KH TIPOLIECCOB CKAaHUPOBAHHS, BBO-
Ja 1 00pabOTKH TaHHBIX B CHCTEME

* Tlonb30BaThCSl NMEPCOHANIBHBIM KOMITBIOTEPOM
JUISL TIPOBEICHUS TECTOBBIX PAabOT 10 CKaHHPO-
BAaHMIO, BBOJY M OOpabOTKe DaHHBIX B CHCTEME
9NIEKTPOHHOTO apXHBaA.

* OnpezensaTh TPeOOBaHUS K TEXHUYECKHM CPEJi-
CTBaM M TPOrPAMMHOMY OOECIEUEHHIO s BbI-
TMOJHEHU PabOT MO CKAaHMPOBAHHIO, BBOIY U
00paboTKe TaHHBIX B CHCTEME IEKTPOHHOTO ap-
XUBa.

* OnTUMH3MPOBATh TEXHOJIIOTUIO M HPOHM3BOJI-
CTBEHHBIE TIPOLIECCH CKAHUPOBAHMS, BBOJIA U 00-
PabOTKH JAaHHBIX B CHCTEME JIEKTPOHHOTO apXH-
Ba.

* CocTaBiiTh KBaIU(UKAMOHHBIC TPeOOBAHMUS
K TIEpCOHAITY, 00€CIeuBAIONIEMy POLECCH! CKa-
HUPOBAHMs, BBOJIA M 00PabOTKM IaHHBIX B CHCTE-
Me 3IeKTPOHHOTO apXuBa

DJIEKTPOHHOI'O apXuBa

AHanu3 TpyloBbIX (QYHKIUI CIEUaIHCTOB B
cdepe TOKyMEHTOBEICHHS M apXUBOBEICHHS, ITPE/-
MOJIArafOlIMX — MCIOJIb30BaHHE HH(POPMALIMOHHBIX
TEXHOJIOTHH, TIOKa3aJ, YTO CIEIHAINCTHI JIOJKHBI
OBITH HE NMPOCTO YBEPEHHBIMH I10JIb30BATEIISIMH HWH-
(OpMaIMOHHBIX TEXHOJIOTHH, HO M pa3duparbcsi B
npoleccax MNPOCKTHPOBaHUS, (YHKIIMOHUPOBAHHS
U OCOOEHHOCTSX WCIIONB30BaHUSA HMH(DOPMAIHOH-
HBIX cHCTeM B npodeccuoHaibHoil cdepe. To ecth
B YTBEP>KICHHBIX MpodcTangaprax 3aJl0’KeHbl KOM-
METEHIIMU, KOTOPble HEOOXOAMMBI CIICHHAINCTaM B
chepe NOKyMEHTOBEACHHS W apXUBOBEICHHUS VIS
yCIEeImHoro (GpyHKIMOHUPOBAHUSI B paMKax Iudpo-
BOHM SKOHOMUKH. 1 ceronHs, cOmacHo ClpaBOYHUKY
npogeccuii, BOCTpeOOBaHHBIX Ha PBIHKE TPyJAa, HO-
BBIX U IIEPCIIEKTUBHBIX MTPodeccHii (yTBEPKICHHOMY
Muntpynom Poccun 2 HosiOpst 2015 roma Ne 832),
yKe TIOSIBIISIFOTCS HOBBIE IPO(ECCUH, OPHUEHTHPO-
BaHHbIC Ha NU(POBYIO YKOHOMHUKY, TaKHE KaK CIie-

IIHAITUCT IO AJICKTPOHHOMY JJOKYMEHTOO0OpOTY, OIe-
parop IO MepeBoay TOKyMEHTOB B 3IEKTPOHHBIN BHI
U JIpyTHE.

HecMmotrpst Ha pacimmpeHne NpUMEHEHUS HH-
(hopMaIMOHHBIX TEXHOJIOTHI, COXpaHIETCs HeJJ0CTa-
TOYHBIH ypPOBEHb MPO(ECCUOHATBHON IMOIrOTOBKH
Ka/IpoB B cepe HHPOPMAIMOHHBIX TEXHOJIOTHI, 00-
pazoBarebHbIE IPOrpaMMBbl IIOPOI HE B IOJHOW Mepe
COOTBETCTBYIOT Hy’KAaM IN(PPOBOH IKOHOMHUKH. Pa3-
BUTHE MH(PACTPYKTYPHl U KOMIIETCHIIMH TPYHTOBBIX
KaJpoB B 001acTH IHU(POBOH IKOHOMHUKH JOJDKHO
CTaTh OJHUM M3 KJIIOYEBBIX (haKTOPOB YCTOHYMBOTO
SKOHOMHYECKOTO pa3BUTHA cTpaHbl [4]. B coorBet-
CTBHH C (eaepantbHBIM TOCYIapCTBEHHBIM 00pa3oBa-
TEJIHBIM CTAH/IAPTOM T10 HAIIPABJICHHUIO MTOJATOTOBKH
46.03.02 «JIOKyMEHTOBEICHUE U apXHUBOBEACHUEY,
0akayaBp B TOM YHCIIE JIOJDKEH pemarh npodeccro-
HaJbHBIE 3a7a41, OPUEHTHUPOBAHHBIC HA UCIIOJIb30BA-
HHUE UHOOPMAIMOHHBIX TEXHOJIOTHI (Tadum. 3).
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Tabruya 3

CooTHolIeHne BUI0B NMPo(deccHOHATBHOI eATeIbHOCTH ¢ NPo(hecCHOHATBHBIMY 32]a4aMH,
KOTOpbIe I0/2KeH peliaTh 0aKaaaBp M0 HANPABJIEHHIO OATOTOBKHU
46.03.02 «/lokymeHTOBeleHHE U APXMBOBeIEHUE»

Bujasl npogeccuoHaNbHOI AeSITeTbHOCTH
10 HAMPABJIEHHUIO MOAT0TOBKH 46.03.02
«/loKyMeHTOBe/JeHHe H APXHBOBEICHUEe»

IIpodeccuonanbHbie 321241, KOTOPbIE J0/KEH peliaTh 0aKajJaBp
10 HANPABJIECHHIO MOAT0TOBKH 46.03.02 «/IokyMeHTOBeJeHre U APXHUBOBEICHUE»

Hay‘IHO-I/ICCJ'ICHOBaTe.HBCKaSI
JACATCIIBHOCTD

* Yuactue B IPOCKTUPOBAHUU U BHEJIPEHUM aBTOMAaTU3UPOBAHHBIX CUCTEM JI0-
KyMEHTAllMOHHOTO 00€CHeUeHH s YIIPaBICHHUS (CHCTEM JIEKTPOHHOTO JOKYMEH-
TOOOOpPOTA) U APXUBHOTO J€jla Ha CTAAMUAX ITOCTAHOBKM 3aJaud U OLEHKU UX
IPUMEHEHHS B YCJIOBUAX KOHKPETHON OpraHu3aluu

TexHonOrHYECKast JACATCIIBHOCTD

» BHezipenue u sKcIuTyaralys aBTOMaTH3MPOBAHHBIX CUCTEM B JIOKYyMEHTaLlU-
OHHOM 00€CIIECYEHHUH YIPABICHHUS U apXUBHOM JIeJIe, BKIIFOYAsl CUCTEMBI HJIEK-
TPOHHOTO JOKYMEHT0000pOTa;

* yyacTHe BO BHEJPEHUM H SKCILTyaTallud MH(OOPMALMOHHBIX TEXHOIOTHH, HC-
HOJB3YEMBIX B JOKYMEHTAIIHOHHOM OOECHEUEHHH YIPABICHUS M apXUBHOM
nene (CKaHUPOBAHUE)

[IpoexTHas neqATenbHOCT

* YyacTue B MPOEKTUPOBAHNUH CHCTEM 3IEKTPOHHOTO JOKYMEHTOOOOpOTa Kak
COCTaBHOM YaCTH CHCTEMBI yIIPABICHUS JOKYMEHTAMH U UX XPaHEHHUS;

* BBINOJHEHNE TEXHOJIOTUYECKHX BHAOB PabOT MO JAOKyMEHTalMOHHOMY 00e-
CIEYEHHIO YIPABICHHS U apXUBHOMY eIy Ha 0a3e HCIIOIb30BaHHS HOBEHIINX
NH()OPMAIIMOHHBIX TEXHOJIOTHIH;

* COBEpIICHCTBOBAHNE TEXHOJIOTHU JOKYMEHTAIIMOHHOTO 00eCIIeYeH s yIIpaB-
JICHUSI ¥ apXUBHOTO JleJla Ha 0a3e MCHOJIb30BaHUS HOBEHIMX MH(OpMannoH-
HBIX TEXHOJIOTHH;

* y4acTHe B NPOCKTHPOBAHUM M BHEAPEHHH WH()OPMAIMOHHBIX TEXHOJOTHH,
HCIIOJIBb3YyEMbIX B JIOKYMEHTAIIMOHHOM OOECIIeUeHUH YIPaBJICHUS ¥ apXUBHOM

1A (&

B COOTBETCTBUHU ¢ IUIAHOM JOCTHIKCHHS I1O-
Ka3zarelieii M MHIUKATOPOB (elepabHOrO0 MPOCKTa
«Kanpsl s 1 poBoit skoHOMUKHY, K 2024 rony
KOJIMYECTBO BBIIIYCKHUKOB BBICIIETO U CPEIHETO 00-
pa3oBaHus, 00JIaTAIONTIX KOMITETCHIIUSIMHE B 001aCTH
WHPOPMAMOHHBIX TEXHOJIOTHH, MOKHO TOCTHYb
800 uemoBek B rox (B 2018 romy ata mudpa cocras-
nsuta 230 yenoBek), a 10515l HaceJIeHus1, o0aarore-
ro KJIFOYCBBIMH KOMIICTCHIIUSAMHU IH(PPOBOIT IKOHO-
MHUKH, 707bKHA cocTaBuTh 40 % (B 2018 romy cocTas-
nsa 26 %) [10].

BwMmecre ¢ TeM Ha OCHOBE aHaJM3a COBPEMEHHO-
IO COCTOSIHMSI ITOJTOTOBKH CITEIIUATMCTOB B O0JACTH
JIOKYMCHTOBEJICHUSI ¥ apXUBOBCICHUS, MPCICTaB-
JICHHOTO B cTaThe [3], aBropamu OBLJIO BBISBICHO,
YTO W3 56 BY30B CTpPaHBI JIMIIb B YETHIPEX TOTOBSIT
BBIITYCKHUKOB 110 TIPO(UIISIM, OPHEHTHPOBAHHBIM Ha

178

MH(QOPMALMOHHbBIE TEXHOJIOTHH W JIEKTPOHHBIE J0-
KyMeHTHL. [Ipy 5TOM Ha MOMEHT TIOI'OTOBKHU JIaHHOM
CTaThH OJIMH U3 3THX BY30B NpEKpaTui HabOp 1o Ha-
MIPaBJICHHUIO TOArOTOBKU «JlOKyMeHTOBeeHHE U ap-
XHUBOBEICHHE.

Takum 00pa3oM, COBPEMEHHBIM 00pa3oBaTellb-
HBIM YUPEXKJICHHUSIM, OCYIIECTBISIOIINM IOIIOTOBKY
CHELUATICTOB B 00JIACTH JOKYMEHTOBEJICHUS U ap-
XHMBOBEZICHUsI, TpeOyeTcst 0oJiee OnepaTHBHO IPHHU-
Marh peleHHs 110 KOPPEKTHPOBKE 00pa3oBaTeIbHOM
TPAeKTOPUH C YIETOM TMOTpeOHOCTEH paboTomareneit
U COBPEMCHHBIX TCHICHINH M3MECHEHUS YKOHOMHUKH.
HeobOxonnmo pa3BuTHE CHUCTEMBI MOATOTOBKH KBa-
JT(UIPOBAHHBIX KaJPOB, KOTOpBIE OyIyT 001anarh
BBICOKMM ypPOBHEM IPO(ECCHOHATBHBIX KOMIICTEH-
Ui, TpeOyommXcs A1 TUPPOBOH SIKOHOMHUKH.
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Crarpsi TOCBAIIEHA TPOOIEMaM CONPSDKEHMS NPHMEPHBIX OCHOBHBIX OOPa30BATENBHBIX IPOTPaMM
YKpyIMHEHHOU Tpymmel HampasieHnd moarotoBku 51.00.00 «KymbTypoBeneHHe W COIHMOKYIBTYPHBIE IIPO-
exTbl». Llenb — 000CHOBaTh BO3MOXKHOCTH CONPSDKEHHST OCHOBHBIX 00pa30BarelIbHBIX MPOrPaMM BBICIIETO
00pa3oBaHus 10 YKPYITHEHHOU TpyIie HanpasieHuit moarorosku 51.00.00 «KyasTypoBeieHHE B COUOKYITb-
TYPHBIE IPOEKTHI».

B Xopne nccneioBanmst HCIOJIB30BAJICS METOJT aHANIN3a (helepallbHBIX TOCYIapPCTBEHHBIX CTAH/IapTOB BhIC-
ero oOpa3oBaHMs U MPUMEPHBIX OCHOBHBIX 00pa30BaTeNbHBIX MporpamMM. s XapaKTepHCTHKH WHINKATO-
POB JOCTHKEHHSI KOMIETECHIIUH 1 BBISIBICHUS CONPSHKEHUS JUCIUIUINH BHYTPH YKPYITHEHHOM TPyIIIBI HAITPaB-
JICHUH TOATOTOBKH MPUMEHSIICS METO CPABHUTEIBFHOTO aHAIM3a MIPUMEPHBIX 00pa30BaATENBHBIX TPOrPaMM.

BeisiBiIeHHBIE B3aMMOCBSI3M IIPUMEPHBIX OCHOBHBIX 00pa30BaTeNbHBIX MTPOTrPaMM MO3BOJIST pa3padboTaTh
CONpsDKEHHBIE OCHOBHBIE Tpo(heccroHanbHble 00pa3zoBarenbHbie mporpammbl o YI'HIT «KynsrypoBeaenue u
COIIMOKYJIBTYPHBIE MTPOEKTHI». [Ipeioxken enunblii nepedeHs 0a3oBbix auciuiumH no YI'HIT «Kynerypose-
JICHUE U COIMOKYIBTYPHBIC ITPOESKTHI».

OT100p u conep:kaHNe AUCHUIUIMH U1 BHOBb CO3[JaBa€MbIX OCHOBHBIX MPO()ECCHOHANBHBIX MPOTrPaMM
JIOJDKHBI OTIMPATHCSI HA OCHOBHBIE MIPUHIIMITBI, COAEPIKAIINECcs B HOPMAaTUBHO-TTPABOBON JOKYMEHTAIIUU, OPH-
€HTUPOBATHCS Ha 3arpochl paboTosarenei, pasBuTHe MPopECcCruu B LEJIOM, a TAKXKe HayKH, B paMKax KOTOPOM
npoucxoauT obydyenue. Co3naHne yHH(UIMPOBAHHOIO KOpIyca JUCHUIUIMH B paMKax 0a30BOro yueOHOro
IUTaHa OCHOBHOM IpOdecCHOHaIbHOM 00pa30oBaTeNbHON IPOrpaMMBl MO3BOJHMT PEANTN30BaTh MPEEMCTBEH-
HOCTb ITOATOTOBKH U ¢(hOPMHUPOBATH YHUBEPCATbHBIC KOMIIETEHIINN B COOTBETCTBUH C COBPEMEHHBIMHU TPeOo-
BaHMUAMH 00Pa30BaTEIBHOTO CTAHAPTA.

KuaroueBbie ciaoa: @I'OC BO, nmpumepHble OCHOBHBIE 00pa3oBaTeNbHBIC MPOrpaMMBbI, YKPYTTHEHHAS
rpyIIa HanpaBJIeHUH MOATOTOBKH, YHUBEPCAJIbHbIE KOMIETEHIINH, 00MEeNpoecCHOHATbHBIE KOMITETEHIIHH,
HMHAMKATOPBI TOCTUKEHUS, KYJIbTypPOBEJECHUE, COLIUOKYJIBTYPHBIE IPOEKTHI.
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