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SUMMARY

Time management and synchronization are the ways of
time-organizing which we should use for complete realization
of our possibilities and skills. According to managers of
different levels (upper, middle, low), it is obvious that they
don’t work with using daily plans and don’t arrange their

affairs in priorities, that’s why most of them have time-
deficit and don’t have rational mechanism of time-usage.
Accordingly, it’s necessary to know that time-management,
setting priorities, limiting useless time-losing and finding
simple ways for doing aimed tasks are the guarantee of
successful work and career development.



